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Introduction

Minimum Requirements

Software: Any software that supports the vCal or iCal format, including Outlook 2007 or higher,
Mac OS Calendar, Google Calendar, and Zimbra.
Optional: Any Smart Phone or PDA that integrates with any of the above software applications

Release Notes

Welcome to "The Planner" 2016-2017 Digital Calendar. After installing this calendar appointment
database, you can use your own calendar system to keep yourself updated on the feast days of saints,
daily service readings, and fasting information of the Liturgical year. After installation, "The Planner"
events will appear between September 1, 2016 and August 31, 2017, the Ecclesiastical year.

The Digital Planner is a product of the Department of Internet Ministries of the Greek Orthodox
Archdiocese of America.

Languages Available

The Digital Planner contains Polytonic Greek and English. You may install English, Greek, or both.
Instructions for installing the Greek version are similar to the English version.

File Formats

This release of "The Planner" contains several formats and versions for installation with the user's
various applications. Both VCS and ICS files are standard calendar formats that may be used by many
applications. However, you may find that other native formats sometimes work better with particular
applications. Please see the install notes for your application of choice to see which file is best to use.

Product Compatibility

While reasonable effort has been made to test the calendar events on platforms listed under minimum
requirements, the Department of Internet Ministries is not able to provide customer service and support
to other systems that claim to be either VCS or ICS compatible.

Install Notes

Following are installation notes for Microsoft Outlook, Mac OS Calendar, and Google Calendar.
Though there are other applications that can read VCS and ICS files, these are applications that have
been tested for use with "The Planner".
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[~ Microsoft Outlook 2007 and higher

Notes:

These files should work in all time zones as all day events, though problems may occur if the file is
installed and then the system clock is set to a different time zone. You may need to set the time zone

appropriately and then install the file to ensure that the events remain as all day events.

For Microsoft Outlook 2007 and higher, ICS is the preferred file
type. The instructions that follow reflect the steps for Microsoft
Outlook 2007. Later versions have similar instructions, but may vary
slightly. Microsoft Outlook may have problems displaying certain
characters in the polytonic Greek version of the readings.

Microsoft Outlook 2000 can import VCS files, but it has trouble with
all day events. It is currently not a supported version. Microsoft
Outlook 2002 and 2003 can also import VCS files but they have not
been tested with this year's Planner.

Import and Export Wizard

Choose an action to perform:

Export RSS Feeds to an OPML file

Export to a file

Im!ort a VCARD file F.vcfi

Import an iCalendar (.ics) or vCalendar file (. vcs
Import from another program o file

Import Internet Mail Account Settings

Import Internet Mail and Addresses

Import RSS Feeds from an OPML file

Import RSS Feeds from the Common Feed List

Description

Import information from an iCalendar or vCalendar
file to the Calendar folder.

Installation Instructions:

1) Unzip and open the “Planner” folder that you downloaded to your computer’s hard drive.

2) Open the "Microsoft Outlook" application on your computer

3) On the main menu bar, go to File > "Import and Export..."(For Outlook 2011 in Mac
drop files into the calendar.)

OS drag and

4) From the list, select "Import an iCalendar (.ics) or vCalendar file (.vcs)" and click "Next."

5) From the pull down menu, choose Files of Type: "iCalendar Format File" (*.ics)

6) Open the unzipped Planner folder, and then either the Greek or English folder. Then, choose the file

named planner2016.ics. Once the file is highlighted, click "OK".

) Calendar - Microsoft Outlook
File Edit View Go Tools Actions Help

G New ~ | i 2 GH | Today | @ Search address

sbooks  + | @ o
Calendar « Day Week Month Details: O Low O Medium ) High
August 2016
© 06
SmoTw TS November 2016
t 2[5 4 5 6 |ciq nere to enable Instont Search
7 8 9101112 13
14 15 16 17 18 19 20 || , Calendar | ., planner2016.ics
21 22 23 24 25 26 27 - -
% 2 30 31 Sunday Monday Tuesday Wednesday Thursday Friday
Oct 30 31 Nov 1 2 3 4
September 2016 ] 5th Sunday of Luke Ambplias, Apelles, Stachys, Urb: | | | Cosmas and Damian the Holy || | | The Holy Martyrs Acindynus, F| | | Acepsimas the Bishop, Joseph Joannicius the Great
sMTw T FESs (I3
123 1%
4 56 7 38 910 2
11 12 13 14 15 16 17 g

1819 20 21 22 23 24
252 27 28 29 30

Saturday
5,
Bishop Raphael Hawaweeny o

6 7 8 9 10 11 12
October 2016 7th Sunday of Luke 33 Martyrs of Melitene. Synaxis of the Archangel Mich | | | Nektarius the Wonderworker, | | | Erastus, Olympas, Rodion, Sosi Menas of Egypt John the Merciful, Patriarch of
sMTw T F s I
b |
234567383
910112131415 || 2
16 17 18 19 20 21 22
2324252 27 829
3031 1 2 3 45 13 14 15 16 17 18 19
= 8th Sunday of Luke Philip the Apostie Guria, Shamuna, and Habib, M| | | Matthew the Apostle & Evang | | | Gregory the Wonderworker & | | | Plato the Great Martyr of Ancy Obadiah the Prophet
2] Al Calendar Items ~
My Calendars g A
Other Calendars B
2
How to Share Calendars
Search Calendars Online 20 24 22 23 24 25 2
Bublish My Calendar. 9th Sunday of Luke The Entrance of the Theotokos| | | Archippus the Apostle, Philem | | | Amphilochius, Bishop of Iconit| | | Our Holy Father Clement, Pope | | | Catherine the of s lypi lite of Adrianog

B

Add New Group

Nov 20 - 26

J Mail

] catendar Z 28 29 30 Dec 1 2 3

I 13th Sunday of Luke Stephen the New Paramonus, Philumenus, and | | | Andrew the First- Called Apost Nahum the Prophet Habakicuk the Prophet The Holy Prophet Sophonias (:
&-| contacts g
/] Tasks &
— 2
2103 (8 -

35 Items
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-‘7 Mac OS Calendar /iPhone

Information:

You will want to use the ICS version - planner2016.ics - when importing into Calendar on Mac OS.

. . B 58 = @ english 2 (o7
Installation Instructions: IR Weo
greek > planner2016.vcs
1) Unzip and open the “Planner” folder. ﬁ
IcS

2) Open the Calendar application

planner2016.ics

3) Choose File -> Import ... -> Import...

7127/16, 10:43 AM
7/27/16, 10:43 AM
7127/16, 10:43 AM

Add Tags

4) Open the unzipped Planner folder, and then
either the Greek or English folder.

Locate the planner 2016.ics file, click on it, and
then click "Import".

Cancel Import

5) At the next screen, choose "New Calendar" from the pull down
menu and click "OK". Your events will be imported to Calendar
under the calendar "planner2016". You may rename this at any
time.

Add events

Adding new events

i
17 This calendar contains new events. Please select a destination
calendar:

New Calendar :

Ccancel) RO
Cancel 0K

C—

Today | >

May 201/ <

Mon Tue Wed Thu Fri

o

May 1 2 3 4 5

Sunday of the Myrrh-Be...

~

Sunday of the Paralytic

14

Sunday of the Samaritan...

21
Sunday of the Blind Man

2

Fathers of the 1st Council

3]

Holy Pentecost

Jeremias the Prophet

8
John the Apostle, Evang...

Removal of the Relics of...

9
The Holy Prophet Esaia...

Theodosia the Virgin-

' Martyr of Tyre

Pachomius the Great

Basiliscus the Martyr, Bi

Monday of the Holy Spit

May 29, 2017
Alert 1 day before at 9 AM

Saints, Feasts, and Readings for
5/29/2017

The Holy Martyrs Timot...

10
Simon the Zealot & Apo...

17
Apostles Andr...

24

of Pascha

Saints and Feasts: Theodosia the Virgin-
Martyr of Tyre, Theodosia, Virgin-Martyr 31
of Constantinople, Andrew the New

Martyr of Argentes, John of Smyrna the

New Martyr

he Martyr at C...

Epistle Reading: Acts of the Apostles

21:8-14

Martyr Theod...

IN THOSE DAYS, the apostles departed

Pelagia the Nun-martyr...

"
Methodius & Cyril, Equa...

18
Holy Martyrs: Peter, Dio...

25

Third Finding of the Pre...

Justin the Philosopher a...

Removal of the Relics of...

Irene the Great Martyr

12
Epiphanius, Bishop of C...

19

Patrick the Hieromartyr...

26

Carpos and Alphaeus, A...

The Apodosis of the Fea...

Cyril, Patriarch of Alexa...

Job the Prophet

12
13

The Holy Martyr Glyceria

20

The Holy Martyr Thallel...

27

The Holy Hieromartyr H...

The Saturday of Souls

The Apodosis of Holy P...

and came to Caesarea; and we entered
the house of Dhilin the MR oim
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Go Qg[e Google Calendar

Notes: This information is correct at the time of the document’s creation (7/27/2016). The instructions
to import the Planner may change as Google continues to improve its Calendar application.

There are two methods to import the Planner into Google Calendar. The first option allows you to
connect to an already existing version of the planner that is in the Google Calendar system. The
second option allows you to import the data directly into your calendar yourself.

For both, the first step is to open your web browser and sign into your Google Calendar at
http://www.google.com/calendar/
If you do not have a Google Calendar account, you will need to register for one.

Method 1: Add a friend's calendar
Browse Interesting Calendars

Once logged in, at the bottom of the left column, click the arrow next to "Other Add by URL

Calendars" and choose "Add by URL". To get one of the available URLs, visit mport calendar

the Planner page at http://www.goarch.org/chapel/planner Settings

Method 2:

1) Unzip and open the “Planner” folder that you Create New Calendar

. . Calendar Details
downloaded to your computer’s hard drive. I

Calendar Name:

2) Once logged in, in the middle of the left column, click
the arrow next to "My Calendars" and choose "Create
new Calendar".

Organization:

Description:

3) Give your calendar a name, such as “Orthodox Feasts -
20 1 6_20 1 7” and CliCk “Create Calendar” Location: e.0."San Francisco” or"New York' or "USA." Specifying a g

Calendar Time Zone:
Please first select a country to select the right set of

Country. | United States
4) Once your calendar is created, click on the arrow next

to "Other Calendars" and choose "Import Calendar". Import calendar

5) Step 1: From here, click Browse (on Windows) or File: | Choose File _ planner2016.ics
Choose File (on Mac). Open the Planner folder, then imporssvent information Gl o CSV (M8 Outioah) oo
either the Greek or English folder. Then, choose the file formatLeam more

named planner2016.ics and click open.
Calendar: 2016-2017 Orthodox Feasts - Polytonic Greek
Choose the calendar where these events should be saved.

6) Step 2: Choose your newly created calendar from the
pulldown menu.

Import Cance
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7) Step 3: Click the Import button. Give your computer

some time (30 - 60 seconds) to allow for it to process the Import calendar

file. If the import is successful, you will receive a

confirmation message on the screen. Processed 365 events.

Successfully imported 365 events.

8) Click Close and you will be brought back to your main
calendar view. Below is a sample screenshot of what the
imported calendar will look like. If you click on “edit

Close

event details”, you will see the Epistle and Gospel readings and the Saints for the day.

Google
“ m Discard changes Delete Moere Actions M

‘ Apodosis of the Feast of the Forerunner

8/30/2017 to 8/30/2017
All day Repeat...

Event details

Where
Calendar  2016-2017 Orthodox Feasts - English | ]
Description  gaints, Feasts, and Readings for 8/30/2017
Saints and Feasts: Apodosis of the Feast of the Forerunner, Alexander, John, and Paul the
New, Patriarchs of Constantinople, Phantinos the Righteous of Calabria, 16 Monk-martyrs

of Thebes, 6 Martyrs of Melitene, The Synaxis of the Holy Hierarchs of Serbia, The Holy
New Martyrs of Serbia

Add guests

Enter guest email addres Add

Guests can
modify event

invite others

2 see guest list

Google [ a |

Calendar Today < > Apil2017

Day Week Month 4 Days Agenda More v -
m Sun Mon Tue Wed Thu Fri Sat
Apr1
+ April 2017 < > [ Sunday of St. John Climacus |[ The Holy Matrona of Thessalonica || Hiarion the New || Mark, Bishop of Arethusa | [ John Climacus the Righteous, author o || The Holy Hieromartyr Hypatius, Bishop || Mary of Egypt |
SMTWT F s | Kupiaki &' 16v Nnoteiiv - 100 Oaiou I || Ooia Marpiva: || 00106 1hapiwv 6 Néog | [ Mapxog Ermioxomrog ApeBougiwv || "0a106 Twavwng iig Khiuaxog | [ Ymémog tepoudprug | [ Mapia i Aiyurria |
26 27 28 29 30 31 1
23456738
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
0123456 g2 2 % L] 8 - B
[ Sunday of St. Mary of Egypt |[ Nicetas, Abbot of the Monastery of Me: || George the Righteous of Maleon | [ Monk-Martyrs Claudius, Diodore, Victor || Eutychius, Patriarch of Constantinople | Calliopus and Akylina the Martyrs || Lazarus Saturcay |
T . | Kupiokn E' 16v Nnoreidov - Oolag Mty || Nixirag 6 Opohoynmri || rewpyio 6 &v Mared || KAatBiog kai ol abv atTd || Edmixiog Narpigpxng || Kahniomiog xai Axukiva, MapTupeg || zapBarov 100 Aazapou |
Internet Ministries
2015-2016 Orthodox
20152016 Onthodox .. | ¢ E 11 ] = =7 7
2016-2017 Orthodox ... |_Paim Sunday |[ Holy Monaay || Holy Tuesday [ Holy Wednesday | [ Holy Thursday |[ Holy Friday || Holy Saturday |
Kupiaxf 1@ Baiwy | [ Meyarn Aeurépa | Meyaan Toim |[ Meyaan Tergpm |[ Meyéan g || Mevaan Napaoxeun |[ Méva zapBatov ]
2016-2017 Orthodox ...
Tasks
» Other calendars ¥ |16 7 18 19 2 2 2
| Greatand Holy Pascha |[ Renewal Monday || Renewal Tuesday: The Commemoratic || Renewal Wednesday || Renewal Thurscay | Renewal Friday: Theotokos of the Life- || Renewal Saturday |
[ Kupiah A' 100 Ayiou Néoya | [ 2evrépa [ Tom |[ Ter6om | [ neurm | [ Zwosexou Minyfig | [ ZaBparov ]
23 24 25 2 27 28 29
| George the Great Martyr and Triumphe || Elizabeth the Wonderworker || Mark the Apostie and Evangelist [ Basi the Holy Martyr Bishop of Amase: || The Holy Hieromartyr Symeon, Kinsma || The Holy Nine Martyrs of Cyzicus || Jason and Sosipater the Aposties of thi |
| rewpyiog |[ Enodgern || Amoarrog Mapkog | [ BagiAeiog, Emioxomog Auaaeiag || tepouaprug Supeiv || 9 Maprupeg év KuZixw || 10wy ke &k T 70; Avia |
30
[ Sunday of the Myrrh-Bearing Women | Jeremias the Prophet |[ Removal of the Relics of St. Athanasiu: || The Holy Martyrs Timothy and Maura || Pelagia the Nun-martyr of Tarsus | [[Irene the Great Martyr | [ Job the Prophet |
| Kupiak 1o, | tepepiag Mpogrrng || Avaxopisn Aetyavi Ayiou ABavasiou || Tiueeeog kal Madpa, Mdptupeg || nerayia, Maprug |[ Eipivn || 1@p Aikaiog |
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