Planned Giving 

Sample Documents

Introduction
The way in which you approach and communicate Planned Giving within your parish will be the responsibility of your Parish’s Planned Giving committee.  The material being provided by the Archdiocese is designed to assist you in establishing and communicating your Planned Giving program to your parishioners.

Note: It is not recommended that you do a general mailing of the Codicil to a Will form or the Gift Form.  Please read carefully the information below for recommended uses of these forms.
About the Forms

Attached are sample documents that can be used for a gift to the Church or as a Codicil (amendment) to an existing will.

The documents are intended to be legally binding and effective in all states and in all likelihood would be binding if properly completed.  

However, these are important issues and every effort should be made to have the donor receive competent legal and financial advice when considering a significant gift to the Church or a codicil to his/her will.

If the amount involved is $10,000 or less and less than 5% of the estate, the attached forms are probably adequate and can be used with little risk. 

However, if the amount involved is in excess of $10,000 or 5% of a person’s estate and the Donor does not have or want to use their own legal advisor then the Church should consider finding an appropriate legal advisor that would be willing to review /prepare the documents on the Donor’s behalf.  Some Churches have found volunteers that are willing to do this at no cost to the Church or the Donor. Other churches will pay for the work to be done on the Donor’s behalf; however, it must be clear that the advisor is the Donor’s advisor and not the Church’s advisor and the advisor should not be a member of the Parish Council.
IMPORTANT NOTE: The donor should always be advised to seek competent legal and/or financial advice on these very important issues. The parish priest, members of the Parish Council (or any named beneficiary) should not be used as a witness to the Codicil or Gift Form.
Before using these forms, customize them to suit the needs of your parish:

1. Insert your Parish’s legal name and address in the appropriate places;
2. Edit the list of Organizations to Consider for your Orthodox Ministries Bequests and include their full legal names and addresses;
3. Include the contact information of individuals that potential donors may call for more information.  Start with your parish priest, and then add local professionals that are willing to volunteer.  You can also include the Archdiocesan Stewardship office and Development office contact information. All information should be provided on a confidential and no-obligation basis.

The Importance of Living Wills

 with sample language for Orthodox Christians
When doing your estate planning it is common to also include a “Living Will”.  This deals with how medical care will be provided if you are unable to give the instructions yourself. In your living will, you designate a “Health Care Agent” to be your representative and make the decisions you are unable to make yourself.  For our Orthodox faithful, it is important that the Living Will reflect an Orthodox perspective. There are many prayers and observances that can give great comfort to the patient and family. These may be missed if the Living Will doesn’t reflect an Orthodox perspective. We urge you to include appropriate language in your living will and contact your Priest for guidance.

The material provided here is intended to furnish you with general information. It is not intended as legal, medical or financial advice. Consult with your attorney, doctor, financial advisor and priest to get complete advice concerning your specific situation.  
The Archdiocese, working with Aging with Dignity, has created an easy to understand Orthodox Living Will that you can complete yourself.  Obtain a copy from the Parish Office or download a copy at www.agingwithdignity.org.  If you go online, be sure to use the Orthodox version of the Living Will.  
If you have your own attorney draft a Living Will for you, the following provisions should  be considered for your Living Will and should be reviewed with your Priest and legal advisor:

In the recital clause of the Living Will

"WHEREFORE, My Orthodox Christian beliefs hold that it is unethical to take a life. While it is not the highest of all values to preserve life, affirmative steps to cause death, including but not limited to euthanasia or suicide, are inappropriate. It can be permissible, and even appropriate in some circumstances, to allow nature to take its course without heroic medical intervention, until God determines to take my life. Using heroic medical measures to merely maintain my body's biological functioning is not appropriate since mere biological existence itself is not considered to be of value. My death, if with dignity and proper observance and respect for the rites and traditions of the church, can be a victory of faith."
Regarding Pain Relief

“In making decisions concerning the administration of pain relief, I request that consideration be given to my Orthodox Christian beliefs, and in particular the importance of my having some level of consciousness prior to death to be able to participate in accepting Holy Communion and making a final confession of my sins, as well as participating in certain prescribed prayer services. I request that my Health Care Agent and medical care providers endeavor to humanely and compassionately balance my desire for pain relief and my desire to participate in these, my last religious observances."

Regarding contacting a Priest for guidance

“Religious principles shall apply to the interpretation of this living will and medical instruction directive. I wish to condition the effectiveness of this directive upon its conforming to Orthodox Christian doctrines and beliefs to which I subscribe. In order to effectuate my wishes, if any question arises as to the requirements of my religious beliefs, I direct that my Health Care Agent consult with and follow the guidance of [insert name and telephone number of the priest], or if not available [insert name and telephone number of an alternate and/or the church]."

Regarding the importance of being aware of your medical condition

"Wishes concerning knowledge of my condition. I specifically direct my agent and all attending medical personnel to fully and completely inform me and my agent of my medical condition, including but not limited to the fact that I may have a terminal illness and my anticipated life expectancy. This information is vital to my carrying out important religious practices as an Orthodox Christian."
Sample Language for a will or trust

Specified Bequest

I give and devise to _________ (insert legal name and address) of a non-profit 501(c)(3) organization,


Select one of the following  A or B.

A. the sum of  _______________________ 
or

B. the following property_________________ (describe property and location) 

Then select one of the following clauses

A. to be used at the discretion of the governing board according to the organization’s policies and procedures.

or

B. to be used by them for the following purpose:_______________

Residual Bequest

I give and devise to _________ (insert legal name and address) a non-profit 501(c)(3) organization _____ % (up to 100%) of the residue of my estate

Then select one of the following clauses

C. to be used at the discretion of the governing board according to the organization’s policies and procedures.

or

D. to be used by them for the following purpose:_______________

Unrestricted donations or bequests usually benefit organizations the most. If you wish your gift to be used for a specific purpose, please use an existing fund that has been designated for that purpose.  If the intended recipient Church or Church organization does not already have a specific fund that meets your desires, please discuss your gift with the intended recipient to be sure the funds can be used in the manner you desire. 

NOTE: This sample language does not substitute for legal advice.  Potential donors should seek the advice of a competent legal advisor to review their estate planning needs including preparation of all necessary documents.

For more information, contact your parish priest.  Also, information can be obtained on a no-obligation basis from ______________.

Gift Form for Estate Gifts to the Greek Orthodox Church and its Ministries

NOTE: This form is not recommended for gifts of more than $10,000.  Although it is considered a binding document, a codicil to a will is preferable. If no will exists or is not being prepared, consider finding an independent volunteer to prepare the necessary will or paying the donor’s expenses in having one prepared. For significant gifts, use this form only as a last resort. Use a separate form for each recipient organization.

I, ________________________, (Full legal name, hereinafter referred to as “Donor”) of ____________ County, ___________ (state), wish to make gifts to the Greek Orthodox Church as follows:

A. To the Greek Orthodox Church of:


      






 (Legal Parish name)









 (address, city, state)
The sum of          







$___________

B. To the Greek Orthodox Metropolis of
 






(Name of Metropolis)









(address, city, state)

The sum of          







$___________

C. To the Greek Orthodox Archdiocese of America Orthodox Ministries Fund, 8 East 79th Street, New York, NY 10075-0106

The sum of          







$___________

D. The Order of St. Andrew the Apostle, Archons of the Ecumenical Patriarchate 


8 East 79th Street, New York, NY 10075-0106

The sum of          







$___________
E. The Archbishop Iakovos Leadership 100 Endowment Fund Incorporated

Olympic Tower, 645 Fifth Avenue, Suite 906, New York, NY  10022

The sum of          







$___________
TOTAL GIFTS          






$___________

These gifts are to be paid by the Personal Representative of my estate upon my death.  If a Personal Representative of my estate is not appointed, than I direct my spouse or such other person controlling the assets of my estate to pay the gifts in full within ninety days of the date of my death.

I understand that this is not a will, but simply a directive executed in the manner required to make a will, and hope and expect my Personal Representative, spouse, or person in charge of the assets of my estate to follow this directive.  

I make these gifts fully cognizant of my family and friends, and their needs.  Nevertheless, it is my desire that this directive be followed even though friends and loved ones may receive less than they would from my estate if these gifts had not been made.  I make these gifts with love to my Church and in order to assist the Church and all of the good work it does.  If I have completed more than one of these “Gifts to the Greek Orthodox Church” forms for the same recipient, only the most recent will be valid and I hereby revoke all prior gift forms to that recipient. Prior Gift forms naming other recipients will remain valid.

If I make a will after the date hereof, doing so does not mean that I wish to revoke these gifts unless I expressly revoke these gifts within my will. 

Dated_____________________

Donor Signature






 On _________(date), ________________________ (print name of Donor) signed this instrument as a GIFT to the Greek Orthodox Church. We witnessed the signing, and now, on the same day, sign as witnesses in the presence of the Donor and state that, to the best of our knowledge, the Donor is at least 18 years of age or older and of sound mind. 

Witness 1ADVANCE \d 0 Date: __________
s/___________________
Print name ___________________









Address______________________



Witness 2ADVANCE \d 0 Date: __________
s/___________________
Print name ___________________









Address______________________


These gifts are documented with multiple originals, one for the donor and one for each gift recipient named above. 
The Parish Priest, Officers or representatives of the recipient organizations should not be witnesses.
(Sample Document)

CODICIL TO THE LAST WILL OF _____________________

I, __________________________(Legal Name) of ________ County, ________(state), made my last will on ___________. I now make the following codicil to my will:

I.
I add the following to my will: 
I give, devise and bequeath to the Greek Orthodox Church as follows:

A. To the Greek Orthodox Church of:


      






 (Legal Parish name)









 (address)










 (city, state)





____per cent of the residuary of my estate , 
or 





the sum of $ ___________      (Fill out one, cross out the other)

B. To the Greek Orthodox Metropolis of
 






(Name of Metropolis)









(address)









(city, state)
 




____per cent of the residuary of my estate , 
or 





the sum of $ ___________      (Fill out one, cross out the other)

C. To the Greek Orthodox Archdiocese of America Orthodox Ministries Fund, 

8 East 79th Street, New York, NY 10075-0106





____per cent of the residuary of my estate , 
or 





the sum of $ ___________      (Fill out one, cross out the other)

D. The Order of St. Andrew the Apostle, Archons of the Ecumenical Patriarchate 


8 East 79th Street, New York, NY 10075-0106





____per cent of the residuary of my estate , 
or 





the sum of $ ___________      (Fill out one, cross out the other)
E. The Archbishop Iakovos Leadership 100 Endowment Fund Incorporated

Olympic Tower, 645 Fifth Avenue, Suite 906, New York, NY  10022





____per cent of the residuary of my estate , 
or 





the sum of $ ___________      (Fill out one, cross out the other)
I make these gifts fully cognizant of my family and friends, and their needs.  Nevertheless, it is my desire that this directive be followed even though friends and loved ones may receive less than they would from my estate if these gifts had not been made.  I make these gifts with love to my Church and in order to assist the Church and all of the good work it does.  These gifts shall be paid before any disbursements are made under the Residuary Clause of my will.

II. 

In all other respects I ratify and confirm my will dated _________

As the testator/testatrix, I sign my name to this document on the date shown below and I declare under penalty for perjury under the law of the state of ____________that the following statements are true: this document is a codicil to my will; I sign it willingly or willingly direct another to sign for me; I sign it as my voluntary act for the purposes expressed in this codicil; and I am 18 years of age or older, of sound mind, and under no constraint or undue influence.

	ADVANCE \d 0Dated:  _____________________
	
	ADVANCE \d 0/s/___________________

ADVANCE \d 0
ADVANCE \d 0Testator/Testatrix


On ______, _____________, the testator/testatrix, signed this instrument as a codicil to his/her will. We witnessed the signing by the testator/testatrix and now, on the same day, sign as witnesses in the presence of the testator and state that, to the best of our knowledge, the testator is at least 18 years of age or older and of sound mind.

Witness 1 ADVANCE \d 0Date: _________
s/___________________
Print name ___________________









Address______________________









_____________________________

Witness 2ADVANCE \d 0 Date: __________
s/___________________
Print name ___________________

Address______________________









_____________________________

Notary

The forgoing instrument was acknowledged before me this ______ day of _______(month)_____(year) by 





 (Testator/Testatrix), 






  (witness 1) and





  (witness 2).







____________________________







Notary Public,____________(county)________(state)

    Seal

Confidential Planned Giving Confirmation Form

I am pleased to advise you of my current intentions to assist in the future life and ministries of the Orthodox Church.

Please indicate name and location of parish and check all boxes that apply.

_______________________Greek Orthodox Church is / will be named as a beneficiary 
in my Will.

_______________________Greek Orthodox Church is / will be the beneficiary of a life 
insurance policy on my life.
( I have established / will establish charitable remainder trust which names _______________________ Greek Orthodox Church as the final beneficiary.

( I am supporting ________________Greek Orthodox Church in a different manner as follows:  

( My gift is stated as ____ per cent of my estate.

Estimated Value of my Gift: 

(Under $10,000   ( $10,000 - $25,000   ($25,000 – 100,000   (Over $100,000

( I understand that my name may be publicly listed with other donors or as a member of the Eternal Light Society and I hereby give my permission to have my name so included.

( I prefer to remain anonymous and do not give permission to have my name publicly listed as a planned giving donor or a member of the Eternal Light Society. 

( Please contact me for assistance in preparing the documents necessary to carry out my gift wishes.

_________________________________

donor signature

printed name

Address,City, State, Zip

___________________________

Telephone Number

Please return this form to

Fr. ________________ or Planned Giving Committee

 ______________________Greek Orthodox Church

Address ______________________________________

City, State zip _________________________________   

Organizations to Consider for your Orthodox Ministries Bequests

Before distributing this form in your Parish, complete the information below for the organizations you believe should be considered by your parishioners. Please consider that the Planned Giving material has been prepared with significant support from your local Metropolis, the Archdiocese, Leadership 100 and members of the Archons of the Ecumenical Patriarchate.  Including those organizations on your list of potential recipient organizations is not required, but would be much appreciated.
Our parish

Legal name____________________

Address_______________________

______________________________

Our  Philoptochos

Legal name____________________

Address_______________________

______________________________

Our Metropolis

Greek Orthodox Metropolis of _______________ (name of metropolis)

Address_______________________

______________________________

Leadership 100

Archbishop Iakovos Leadership 100 Endowment Fund Incorporated

Olympic Tower

645 Fifth Avenue, Suite 906

New York, NY  10022

Our Archdiocese

Greek Orthodox Archdiocese of America

Orthodox Ministries Fund

8 East 79th St.

New York, NY  10075

Our Ecumenical Patriarchate

The Order of St. Andrew the Apostle,

Archons of the Ecumenical Patriarchate:

8 East 79th St. 

New York, NY  10075 

Volunteer Orthodox Planned Giving Advisors

Find an estate planning professional that is willing to donate time to your parish’s Planned Giving program. The goal is to answer basic questions from lay people and priests in a confidential, non-threatening, obligation free environment and in this way encourage people to address these often neglected issues. The advisor should not charge fees to anyone referred by the Church.

Expectations of volunteer Planned Giving advisors:

1. Allow their names and contact information to be published by the parish, so that interested people may contact them directly.

2. Provide oral answers to basic questions from lay people and priests.

3. Give reasons why suggested documents are important.

4. Encourage individuals to consider the Church in their legacy planning.

5. Direct the individual to any resources or informational material prepared by the Church covering these areas.

6. Be familiar with basic Orthodox teachings on end of life issues and funeral planning and strongly encourage counseling from the Parish Priest with respect to these issues.

7. Provide guidance on common end of life and legacy planning pitfalls. Recommend use of the Orthodox Living Will and answer questions about its completion and use. 

8. Provide standard Bequest, Gift, or Codicil to Will forms prepared by the Archdiocese that the person may complete on their own, but encourage them to seek the advice of counsel for any significant gift.

9. Encourage callers to provide their Church (or other intended recipient organizations) with information about any planned gift or bequest.

10. Refer the caller to another professional for any formal documents.  The volunteer should not use the referral from the church as a way to generate fees.

11. Keep all information discussed completely confidential and only discuss it with others (including parish priests) with the express permission of the individual involved.

NOTE: The volunteer is not expected to answer any questions in writing nor to prepare any legal documents such as wills, trusts, living wills, etc. nor is the volunteer expected to provide advice on complicated legal or financial matters.

Stewardship Ministries ( Greek Orthodox Archdiocese of America


